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Job Description

Job Title:
Digital Platforms Manager
Reports to:
SVP Strategic Planning, Research, and Technology
FLSA Status:
Exempt
Summary

The Aspire Digital Platforms Manager will lead the day to day operation of and updates to Aspire’s online and other digital properties. Duties include planning and execution of updates, including editorial content, graphics, and marketing promotions, for Aspire web sites, email newsletters, and other digital properties and promotions as required. 
Essential Duties and Responsibilities

· Oversee day to day operation of Aspire online properties and ensure information related to programming, scheduling, marketing, and editorial are up to date and correctly focused on current Aspire marketing proprieties. 

· Monitor and maintain the overall look and feel of Aspire web properties to ensure a good user experience and compliance with corporate and program branding requirements. 
· Serve the Aspire marketing team and digital group management by executing and outsourcing, as required, the design and execution of promotional images, landing pages,  micro-sites, etc, as well as creative needs for social media outlets and other digital marketing initiatives.

· Work with internal technical / programming staff and vendors as needed to ensure the web site continues to function correctly. 
· Create and operate the weekly Aspire email newsletter program.

Education/Experience
Bachelor’s degree in computer graphic design, web development, or other related field. Prior experience in developing graphics and HTML and facilitating editorial updates in a live web environment required. Prior experience working on digital properties for a TV network strongly preferred.  
Other Critical Skills
To perform this job successfully, an individual will need the following skills:
· Experience planning, sourcing, and providing regular updates to a live production web site with traffic in excess of 1 million monthly page views. 

· Experience working with a content management system required; experience with Drupal strongly preferred. 

· Proven ability to prioritize and execute on multiple tasks and to communicate with team members about status, priority, and time lines for execution of their projects and requests. 
· Sound understanding of Microsoft Office applications. 

· This is not a programming position, and programming skills are not required, but some familiarity with major web technologies such as HTML / HTML5, JavaScript, and Flash will be required in order to successfully maintain the sites. 

· Experience creating and/or editing Drupal themes a plus. 

Certificates and Licenses
No certifications needed.

Supervisory Responsibilities
This position will supervise various contractors on an as-needed basis.
Work Environment
The noise level in the work environment is usually moderate.

Application Process
To apply, submit your resume to Human Resources at recruiting@aspiretv.tv 
For information on our company, visit www.aspiretv.tv 
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